
Senior Internal Auditor 

Job Description  

The Senior Internal Auditor performs and documents a variety of complex audits, reviews, and investigations 
with minimum supervision. This position will, under the direction of the Assistant Director perform and 
document audits in accordance with the Professional Practices Framework established by the Institute of 
Internal Auditors and the MMC Internal Audit manual.   

 1.    Provides various financial, compliance, operational audits and investigative audits in accordance with 
accepted professional standards in order to determine compliance with institutional policies and procedures 
and adherence to applicable laws and regulations 

2.    Performs all aspects of the audit process, including planning, fieldwork, reporting and follow up, as well 
as provide recommendations for improving accountability, performance and efficiency of operations. 

3.    In collaboration with the Chief Audit Executive and Assistant Director, develops and implements an annual 
audit plan which shall be presented to the Audit Committee of the Board of Trustees. 

4.    Conducts internal reviews and follow ups to determine adequacy of corrective actions. 

5.    Monitors the internal control systems to ensure that applicable policies and procedures, laws and good 
business practice are followed.   

6.    Conducts investigations and reviews involving possible fraud, non-compliance and other improper 
activities and will recommend and determine adequacy of corrective action.   

7.    Prepares and presents the results of audit work and recommendations to the Chief Audit Executive. 
8.    Assist external auditors as needed. 

Required Skills  

 Knowledge of auditing principles, theory and practice, including Standards for the Professional Practice of 
Internal Auditing, Generally Accepted Accounting Principles and Generally Accepted Auditing Standards. 

 Ability to apply problem solving and resolution principles to improve accountability, performance and 
efficiency. 

 Good planning and organizational skills to prioritize multiple projects while working under pressure, 
independently and with shifting demands to meet deadlines. 

 Ability to maintain highest level of confidentiality. 

 Good interpersonal skills to interact with diverse individuals at all organizational levels, both inside 
and outside of the College. 

 Advanced computer skills in the use of spreadsheets, word processing, presentations, e-mail and 
internet applications. 

 Ability to be sensitive to the academic/medical culture. 

Required Experience  

Bachelor’s degree in Accounting, Business Administration or related field. A minimum of five years work 
experience in auditing or accounting in a College or University environment or a combination of experience  

 

To apply click here:  https://mmc-

openhire.silkroad.com/epostings/index.cfm?fuseaction=app.jobInfo&version=1&jobid=371 
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